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Confirmation of Enrolment Letter Request Form

IMPORTANT INFORMATION

Confirmation of enrolment letter requests made using this form are processed within five bsevenbusiness days.
Eachletterwill only provide program and course registrationinformation forone semester. Ifyourequire information
for more than one semester, you will need to complete a separate confirmation of enrolment letter form to order a letter
for each additional semester.

The letter willreflect yourcourseregistrationinformationatthe time theletter isprinted.

If you have a financial hold on your account at the time of processing, you will not be issued a confirmation of
enrolment letter.

Submit signed, completed form in person at the front desk.

TO BE COMPLETED BY THE STUDENT

Student Name: Student #:
Phone #: Email:
Program:

Date (MM/DD/YY):

Reason for Request (Please provide details)

Choose one Option:

0 1 will collect the letter from the front desk.
[0 Please email at

Issued on:

Processed by:

Signature:

For Office Use Only

Registrar Office:

Date:




